
User’s Quick Guide    

Quick Start Manual  

Location 

New Service 

Issue Quick Slip Ticket and let users add new customers.  
 
 
Function Key - F9 

Detail Marking 

User can mark dropped item in great detail and sort them in order.  
 
 
Function Key - F10 

Pickup Service 

Customer can pickup their garments and pay for service in Pickup 
Service Menu, user can credit balance or give some discounts.  
 
Function Key - F11 

Location function will record all garment locations in conveyor.  
Make sure scan rack number first before scan invoice number.  
Function keys are disabled while this function is active.  
 
Function Key - F12 



User’s Quick Guide    

User Log In 

 
 
 

1. Enter User Password. 
 
 
 
2. Display station number. 
  
 Note: Valid for only multi-user 

Enlite licensee. 
 
 
 
 
 
 
 
 
 
3. Enter Starting Amount. 
 
4. Press button to login system. 

Users must login to the system in order to utilize full functions 
of Enlite.  
Users can skip login by using function keys (F9, F10, F11, F12) 
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Change User Password 

 
1. Enter user password. 
 
2.  Select “Change Password”. 
 
3. Enter new password, and con-

firm the change. 
 
4. Update the change, and activate 

the new password. 

Users can change their password at system login. 
To view other users password or make some changes, go to 
Enlite Back Office function. 
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 Cashier Log Out 

 
 
 
 
 
 
 
 
 
1. Select Menu. 
 
 
 

 
 

 
 
 
 
 
 
 
2. Select “Cashier Logout” but-

ton. 
 
 
 
 
 

When users want to end the system and leave or 
let other users use the system, they can log out the 
system at Cashier Logout 
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 Cashier Log Out 

 
3. Shows logout date. 
 
4. Enter user password. 
 
 
 
5. Display station number. 
 
 Note: Valid for multi-user 

EnlitePOS system. 
 
 
 
 
 
 
 
 
 
6. Check ending amount in cash 

drawer and confirm the 
amount. 

 
7. Logout Enlite. 
 

When cashier is alternated or finish work, Cashier can Logout. After Logout, 
Simply Payments Report will be printed in today. 
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1 Enter user password. 
 
 
 
 
 
 
 
 
 
 
                              
 
                         
 
 
2. Enter a customer number. 
 
 (If the customer bring ticket, 

just scan it) 
 
 Note: Most often the last four 

digit or full customer phone 
number can be used for the 
customer number. 
 

 New Service 

Issue Quick Slip Ticket and let users add new customers.  
Users can also schedule the pickup time. 
 
Function Key - F9 
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3. The message box will ask the 

customer address in case users 
haven’t put the customer ad-
dress into system. 

 
 
 
 
 
 
 
                          
 
 
 
 
 
 
 
 
 
4. Window pop-up to search for 

customer name. 
 
 
 
 
 
 

Issue Quick Slip Ticket and let users add new customers.  
Users can also schedule the pickup time. 
 
Function Key - F9 

 New Service 
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5. Enter number of items. 
 
 
 
 
 
 
 
                
 
 
 
 
 
 
 
6 Issue a quick ticket.  
 
 Note: Quick ticket is highly 

recommended during the busy 
time. Users can issue a detail 
invoice, if time is not critical. 

 New Service 

Customer can Pick up his garments and Drop garments off at the same time. 
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7. To schedule pickup time, select 

“Pickup Calendar” button. 
 
 
 
 
                    
               
                                     
 
 
 
 
 
 
 
 
 
8. Select desired date and time, 

then select.  Press cancel but-
ton to cancel. 

New Service  New Service 

We can change default pick up date & time for alteration, shoes repair, out-
sides …etc. 
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New Service 

 
1. If a new customer come, system 

will automatically ask to users 
that whether save the new cus-
tomer into system or not.  

 
 
 
 
                
 
 
 
 
 
 
 
 
 
2. Enter area code. 
 
3. Enter phone number. 
 
4. Enter name. 
 
5. Select starch option. 
 
6 Save the customer information. 

 New Service 

Add a new customer 
 
Add a new customer to system.   
All the customer information can be edited. 
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New Service 

 
1. Select to access customer infor-

mation. 
 
 
2. Correct the changes then press 

“Close” button to save. 
 
 
 
3. If you want to see Drop & Pick up 

history of the customer, Click 
‘History’ on the bottom of screen. 

 ( It’s same function with ‘Ticket 
History’ in Menu ) 

 
                           
 
 
 
 
 
4. Click One Ticket Number of them. 
 
 
5. Make sure that Invoice Number, Drop 

Date, Pickup Date & Time, etc… 
 
6. After finish check, Click “Close”  

button. 

 New Service 

Edit a customer information 
 
Users can update or correct wrong customer information. 
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